University of Arkansas at Pine Bluff
The Title III Strengthening Historically Black Colleges and Universities Grant
Program Administration Office 

Guidelines for Requests for Professional Development Travel for 
Academic Teaching Staff Only (Faculty)
Requests for travel funds to attend professional development activities October 1, 2025 – September 30, 2026 are being accepted.  Please note that Title III funds cannot be used by non-teaching personnel and can only be used to support instruction in areas currently taught by the faculty member or will be taught in the next semester or next academic year. 
If you are interested, please submit the following information to the Title III Program Administration Office: 
Name of Traveler
Department
Office Telephone Extension
Name of Meeting/Conference/Workshop (No acronyms please)
	     If available, please provide printed materials that pertain to the meeting. 
City/State
Date(s)
Registration Fee
Airfare or Mileage 
Mileage to and from airport
Airport Parking
Baggage Fee
Taxi/Shuttle
Hotel/Lodging
	TOTAL COST

Rationale for Support:  please include your area(s) of instruction that relate to your travel request and the areas that will be impacted by this travel; state the number of students that will be impacted; and provide information on how you will share what you have learned with other faculty.

Required Signatures for Approval:
Requester
	Immediate Supervisor
	Chairperson
	Dean
	Vice Chancellor for Academic Affairs
 
PLEASE NOTE - When submitting your request … 
Title III funds CAN support travel for the purpose of:
· faculty training in educational technology;
· faculty training in new and alternative teaching techniques;
· faculty developing new curriculum;
· faculty developing new teaching techniques; and
· improving faculty job performance in the classroom/lab.

Title III funds CANNOT support travel for the purpose of:
· presenting professional papers;
· presenting research findings;
· attending annual conferences/meetings; and
· supplanting costs previously funded with institutional revenue. 

For additional information, please contact the Title III Office.
Title III Program Administration
University of Arkansas at Pine Bluff
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