
Instructions on entering your driver’s license in WORKDAY 

 

 

Go to your Profile, click on Profile 

Go to Personal 

Click on IDs 

Click on Edit from Dropdown menu choosing Change my license 

 

Select Driver’s License as License ID Type 

Enter Issued by Country, Country Region or Issued by Authority: Frequently used is the 
United States of America.  If not United States of America, please use appropriate country 
or authority 

For Identification#, enter Driver’s License Number  

Issued Date : Date driver’s license was issued 

Expiration Date: Date driver’s license will expire. 

 

In the Comment Section, please enter what state the driver’s license was issued. 

 

Download a copy of your driver’s license, click on Submit. 


