
 
 
 
 
 
 
 
 
 

 
 
 

 
 

RFP TECHNICAL PROPOSAL PACKET  
Bid # UAPB A181  

Executive Search Firm  
 
 
 
 
 
 
 
 
  



BID SIGNATURE PAGE 
 
Type or Print the following information. 

PROSPECTIVE CONTRACTOR’S INFORMATION 

Company:  

Address:  

City:   State:  Zip Code:  

Business 
Designation: 

☐ Individual ☐ Sole Proprietorship ☐ Public Service Corp   
☐ Partnership ☐ Corporation ☐ Nonprofit 

Minority and 
Women-Owned 
Designation*: 
 

☐ Not Applicable 
☐ African American 

☐ American Indian ☐ Asian American ☐ Service Disabled Veteran 
☐ Hispanic American ☐ Pacific Islander American ☐ Women-Owned 

AR Certification #:  ______________________   * See Minority and Women-Owned Business Policy  

 

PROSPECTIVE CONTRACTOR CONTACT INFORMATION 
Provide contact information to be used for bid solicitation related matters.   

Contact Person:  Title:  

Phone:  Alternate Phone:  

Email:  
 

CONFIRMATION OF REDACTED COPY 

☐ YES, a redacted copy of submission documents is enclosed. 
☐ NO, a redacted copy of submission documents is not enclosed.  I understand a full copy of non-redacted submission 

documents will be released if requested.   

Note: If a redacted copy of the submission documents is not provided with Prospective Contractor’s response packet, and 
neither box is checked, a copy of the non-redacted documents, with the exception of financial data (other than 
pricing), will be released in response to any request made under the Arkansas Freedom of Information Act (FOIA).  
See Bid Solicitation for additional information. 

ILLEGAL IMMIGRANT CONFIRMATION 

By signing and submitting a response to this Bid Solicitation, a Prospective Contractor agrees and certifies that they do 
not employ or contract with illegal immigrants.  If selected, the Prospective Contractor certifies that they will not employ or 
contract with illegal immigrants during the aggregate term of a contract.   

ISRAEL BOYCOTT RESTRICTION CONFIRMATION 

By checking the box below, a Prospective Contractor agrees and certifies that they do not boycott Israel, and if selected, 
will not boycott Israel during the aggregate term of the contract.  

☐ Prospective Contractor does not and will not boycott Israel.   
 

An official authorized to bind the Prospective Contractor to a resultant contract must sign below.   
The signature below signifies agreement that any exception that conflicts with a Requirement of this Bid Solicitation will 
cause the Prospective Contractor’s bid to be rejected: 
 
Authorized Signature:     Title:   
 Use Ink Only.     
Printed/Typed Name:     Date:    



PROPOSED SUBCONTRACTORS FORM 
 
• Do not include additional information relating to subcontractors on this form or as an attachment to this form.   

PROSPECTIVE CONTRACTOR PROPOSES TO USE THE FOLLOWING SUBCONTRACTOR(S) TO PROVIDE SERVICES.   
 
Type or Print the following information 

Subcontractor’s Company Name Street Address City, State, ZIP 

   

   

   

   

   

   

   

   

   

   

  
 
 
 
 

☐ PROSPECTIVE CONTRACTOR DOES NOT PROPOSE TO USE SUBCONTRACTORS TO 

PERFORM SERVICES. 
  



 
UAPB SPECIFICATIONS RFP # UAPB A181 

 
Please duplicate the enclosed label and affix to the outside of your sealed submittal 
envelope/package or cut along the outer border and affix this label to the outside of the submittal 
envelope/package to identify it as a “Sealed Bid/Proposal”. Be sure to include the name of the 
company submitting the response where requested. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
SEALED BID/PROPOSAL * DO NOT OPEN 

 
TITLE:            Request for Proposal for an Executive Search Firm 
 
Bid Number:  RFP# UAPB A181 
Bid Open:   Friday, December 15, 2023 @ 11:00 A.M. 
 

Submitted By 
Company Name: _________________________________________________ 
Contact Name: ___________________________________________________ 
Telephone: _______________________________________________________ 

Contact and Delivery Information Contact 
lewisal@uapb.edu 

870.575.8735 
 

Purchasing Department Room 102 
1200 N. University Drive 

Pine Bluff, AR 71601 



 
AUTHORIZED SIGNATURE REPRESENTING BIDDING COMPANY 

 
Signature ____________________________________________________ 
 
Name  ____________________________________________________ 
 
Title  ____________________________________________________ 
 
Company ____________________________________________________ 
 
Address ____________________________________________________ 
 
  ____________________________________________________ 
   City/State     Zip Code 
 
Telephone (_______)____________________________________________ 
 
Fax  (_______)____________________________________________ 
 
E-mail  ____________________________________________________ 
 
Date  ____________________________________________________ 

  



 

ADDENDA: 
I/We do hereby acknowledge receipt of the following addendum or addenda (if any): 
 
  No. ___________________  Dated__________________ 
 
  No. ___________________  Dated __________________ 
 
  No. ___________________  Dated __________________ 
 
  No. ___________________  Dated __________________ 
 
  No. ___________________  Dated __________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
OFFICIAL BID PRICE SHEET 

 
Bidders must be cost structure on an annual basis and provide both cost category/title and associated cost and any other 
cost for which the University will be billed. Recommend bidder copy the format below and provide a detail breakdown of 
each sub-costing element below as well.  
 

COST AND FEES 
 Bidder shall propose a fee structure with explanation:  
 

• May be contingency payment after the person is actually hired.  
• May be retainer fee: must include the incremental percentage with explanation of what is to be 

accomplished at each interval.  
• Must include a detailed costing of each cost element to include a lump sum total for the services 

provided on the fee structure proposed.  
• Must include any expected reimbursable expenses (delineate and explain fully). The University will not be 

obligated to pay any costs not identified in the costing section. Any costs not identified by the Contractor, 
but subsequently incurred, will be borne by the vendor.  

 
The University reserves the right to negotiate the fee structure if necessary to bring it in line with budget 
availability. State law prohibits payments for services before services are rendered 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

RESTRICTION OF BOYCOTT OF ISRAEL CERTIFICATION 
 

Pursuant to Arkansas Code Annotated § 25-1-503, a public entity shall not enter into a contract valued 
at $1,000 or greater with a company unless the contract includes a written certification that the person 
or company is not currently engaged in, and agrees for the duration of the contract not to engage in, a 
boycott of Israel.  
 
 By signing below, the Contractor agrees and certifies that they do not currently boycott Israel and will 
not boycott Israel during any time in which they are entering into, or while in contract, with any public 
entity as defined in § 25-1-503* If at any time after signing this certification the contractor decides to 
engage in a boycott of Israel, the contractor must notify the contracting public entity in writing.  
 
 If a company does boycott Israel, see Arkansas Code Annotated § 25-1-503. 
 
 

Name of public entity  The University of Arkansas at Pine Bluff Arkansas 

AASIS Vendor Number   Not Applicable  

Contractor/Vendor name    
 
 
 
 
 
 
Contractor Signature:  __________________________________        Date:  _______________________  
Signature must be hand written, in ink  
  
  
“Public Entity” means the State of Arkansas, or a political subdivision of the state, including all boards, commissions, 
agencies, institutions, authorities, and bodies politic and corporate of the state, created by or in accordance with state law or 
regulations, and does include colleges, universities, a statewide public employee retirement system, and institutions in 
Arkansas as well as units of local and municipal government.  
 
 

 
 
 
 

08102018 
  



 

 
 
 



 
 

 
RESTRICTIONS OF BOYCOTT AND ILLEGAL IMMIGRANT CERTIFICATION 

 
Pursuant to Arkansas law, a vendor must  submit  the  below  certifications  prior  to  entering 
into a contract with a public entity for an amount as designated by the applicable laws. 

1. Israel Boycott Restriction: For contracts valued at $1,000 or greater. 
A public entity shall not enter into a contract with a company unless the contract includes a written 
certification that the person or company is not currently engaged in a boycott of Israel. If at any time 
after signing this certification the contractor decides to engage  in  a boycott  of Israel, the contractor 
must notify the contracting public entity in writing. 
See Arkansas Code Annotated § 25-1-503. 

 
2. Illegal Immigrant Restriction: For contracts exceeding $25,000. 

No state agency may enter into or renew a public contract for services with a contractor who 
employs or contracts with an illegal immigrant. A contractor shall certify that it does not employ, or 
contract with, illegal immigrants. 
See Arkansas Code Annotated § 19-11-105. 

 
3. Energy, Fossil Fuel, Firearms, and Ammunition Industries Boycott Restriction: 

For contracts valued at, or exceeding, $75,000. 
A public entity shall not enter into a contract with a company unless the contract includes a written 
certification that the person or company is not currently engaged in, and agrees for the duration of 
the contract not to engage in, a boycott of an Energy, Fossil Fuel, Firearms, or Ammunition 
Industry. If a company does boycott any of these industries, see Arkansas Code Annotated § 
25-1-1102. 

 
By signing this form, the contractor agrees and certifies that it does not, and shall not for the 
remaining aggregate term of the contract, participate in the activities checked below: 

 
Do not boycott Israel. 

Do not employ illegal immigrants. 

Do not boycott Energy, Fossil Fuel, Firearms, or Ammunition Industries. 

 
 

Contract Number & Description  
Name of Public Entity  
Name of Vendor/Contractor  
AASIS Vendor Number  

 
   

Contractor 
Signature 
 

Date




