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INVITATION FOR BID (IFB) 
BID SOLICITATION DOCUMENT 

  
 
 

Issue Date: July 9, 2023 Bid Opening Date:  July 28, 2023 

Bid No: UAPB A174 Bid Opening Time: 11:00 A.M. CST 

Bid Subject: Window Shades For Selected 
Residence Hall 

Type of Contract:  FIRM 

  

SUBMIT TO:  UAPB Procurement Department 

BY MAIL:       P.O. BOX 4979 

Messenger:  1200 University Drive 
                       Office of Procurement 
                       Room 102 – Administration Bldg. 
                       Pine Bluff, AR 71601 

FOB:    UAPB Warehouse 
             1200 North University Drive 
             Hazzard Gym/Annex Building 
             Pine Bluff, Arkansas 71601 

Attention: 
Alisha Lewis 

Interim Director of Procurement 

Director’s Phone:                      (870)575-8735 
Fax No:                                       (870)575-4647 
Email:                                 lewisal@uapb.edu 
 

Your bid must be received in the UAPB Procurement Department by or before the bid opening date and 
time indicated above. Bids must be signed in ink. Unsigned bids will not be considered.  The University 
reserves the right to reject any and all bids received.  All bids shall be as specified or an approved equal. 
Prospective Contractors assume all risk for timely, properly submitted deliveries. 
Bid’s Outer Packages:  
All bids shall be seal outer packaging (envelope) must be properly mark with the following information. If 
outer packaging of bid submission is not properly marked, the package may be opened for bid 
identification purposes. 

• Bid number 
• Date and time of bid opening 
• Prospective Contractor's name and return address 

 

University of Arkansas at Pine Bluff 
1200 N. University Drive 

Pine Bluff, Arkansas 71601 
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INVITATION TO BID 
Section 00130 

 
 

 
The University of Arkansas at Pine Bluff  
Arkansas 71601 
Office of Procurement                                                                                                                      Project: UAPB A174 
(870) 575-8735                                                                             University of Arkansas at Pine Bluff   

                                                                                            
 
1. You are invited to bid on a General Contract for WINDOW SHADES FOR SELECTED DORM COMPLEXES located on the campus of 

the University of Arkansas at Pine Bluff as herein specified for the Board of Trustees acting for the University of Arkansas at Pine 
Bluff, hereinafter termed Owner. The bids shall be on a lump sum basis. 

 
2. There will be a mandatory Pre-Bid Conference held July 20, 2023 at 10:00 AM CST. Bidders must come to the UAPB office of 

Facilities Management Building at 1601 L.A. Prexy Drive, Pine Bluff, AR 71601, as we will leave here at 10:00 am promptly and 
walk to the installation site for a brief meeting and to see the site. Owner will not accept a bid from any Bidder failing to attend 
mandatory meeting(s). The University reserves the right to schedule additional mandatory meetings, if it determines them to be 
in its best interests.   

 
3. DRIVING DIRECTIONS FROM LITTLE ROCK TO UAPB’S FACILITIES BUILDING 

 
Coming from Little Rock you will be traveling I-530 South of Little Rock to… 

 Exit 35 and go through three (3) stop lights. At the 4th stop light you will be turning (left on to University Drive). Go through 
the next stop light you will still be on University heading north to…. 

 Watson Blvd where you will make a left at the Soccer Field.  
 At the left turn you will drive until you come to L.A. “Prexy” Davis Drive, here you will make a right, you will pass the Hyper 

Building which is located on the left, go down a little further and you will see the Facilities Building on the right across 
from the JBJ complex.  
 

4. The Owner will receive bids until 11:00 a.m., local time on July 28, 2023.  Bids may be mailed or delivered to the UAPB 
Procurement Department, Room 102 Administration Building, 1200 N. University, Pine Bluff, Arkansas, hereinafter termed UAPB.  
Bids received after this time will not be accepted.  Bids will be publicly opened and read aloud at the time and date mentioned.  
Interested parties are invited to attend. 

 
5. A complete set of contract documents may be obtained from the UAPB Office of Procurement.  
 
6. Obtaining contract documents through any source other than the Design Professional listed above, or his 

representative(s) is not advisable due to the risks of receiving incomplete or inaccurate information, and the bidder 
runs the risk of basing bidder’s proposal on such information.   The documents obtained through the Architect or his 
representative(s) are considered the official version and take precedence if any discrepancies occur. 

 
7. Bid Security in the amount of five percent (5%) of the bid must accompany each bid in excess of $50,000.00 in 

accordance with the Instructions to Bidders. 
 
8. Bidders are hereby notified that any bidder who desires to enter into Contract for this work must comply with 

disclosure requirements pursuant to Governor Executive Order 98-04.  Submission to the Owner of completed 
Disclosure forms will be a condition of the Contract.  The Owner cannot enter into any contract, which does not 
obligate the contractor to require the submission of Disclosure forms for subcontractors. 
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9. Bidders are hereby notified that WAGE DETERMINATIONS ARE NOT APPLICABLE TO THIS PROJECT.  
 
10. The Owner reserves the right to reject any and all bids, and to waive any formalities.  
 
11. This invitation does not commit the Owner to pay any cost incurred in the preparation of bids.  
 
12.  Bidders shall conform to the requirements of the Arkansas licensing laws and regulations for contractors, and shall 

be licensed before his bid is submitted unless the project is federally funded and therefore accepted by Ark. Code 
Ann. §17-25-315. There shall be only one bid submitted per State Contractors license. Bidders will be required to 
indicate license number on bid form beneath signature when bidding $ 50,000.00 or more. 
 

13. Pursuant to Ark. Code Ann. § 22-9-203, the State encourages all small and minority business enterprises to submit bids 
for capital improvements.  Encouragement is also made to all general contractors that in the event they subcontract 
portions of their work, consideration be given to the identified groups. 

 
14. Equal Opportunity Policy 
 
              ACT 215 (SB # 1123) of 2005 of the Arkansas Legislature: 
 

Upon notification the successful contractor will be required to furnish to UAPB a copy of their company’s “EQUAL 
OPPORTUNITY POLICY” 

 
16. PROHIBITION AGAINST CONTRACTING WITH ILLEGAL IMMIGRANTS – Act 157 of 2007 

Regarding those contracts over $25,000- No state agency may enter into or renew a public contract for services with a 
contractor who knows that the contractor or any of his subcontractors employs or contracts with an illegal immigrant to 
perform work under the contract.  Certification required on the Office of State Procurement’s website by Contractor prior 
to award of contract.  (Effective Sept. 2007) 

  
 
 
 



                                                                         
 

 

 INSTRUCTIONS TO BIDDERS 
 Section 00200 

 
1. BIDDING DOCUMENTS - Bidders may obtain complete sets of Contract Documents from issuing office designated in 

the Invitation to Bid. Complete sets of Contract Documents must be used in preparing bids; neither Owner nor 
Design Professional assume responsibility for errors or misinterpretations resulting from the use of incomplete sets 
of Contract Documents.  Obtaining Contract documents through any source other than the Design Professional 
listed in the Invitation to Bid is not advisable due to the risks of receiving incomplete or inaccurate information, 
and the bidder runs the risk of basing bidder’s proposal on such information. The documents obtained through 
the Design Professional or his representative(s) or the UAPB Procurement Office are considered the official 
version and take precedence if any discrepancies occur.  The fact that documents used for bidding purposes are 
named “contract documents “does not diminish in any way the right of the Owner to reject any and all bids and 
to waive any formality.   

 
2.  EXAMINATION OF DRAWINGS, SPECIFICATIONS AND SITE OF WORK - Bidder shall examine the Contract 

Documents and visit the project site of work.  Bidder shall become familiar with all existing conditions and 
limitations under which the Work is to be performed, and shall base bid on items necessary to perform the Work as 
set forth in the Contract Documents.  No allowance will be made to Bidder because of lack of such examination or 
knowledge.  The submission of a Bid shall be construed as conclusive evidence that the Bidder has made such 
examination. 

 
3.  INTERPRETATION OF CONTRACT DOCUMENTS DURING BIDDING. 
 
3.1 All references to the Owner shall be interpreted to mean the University of Arkansas Board of Trustees acting for 

The University of Arkansas at Pine Bluff (UAPB).  
 
3.2 If any person contemplating submitting a Bid is in doubt as to the true meaning of any part of the Contract 

Documents or finds discrepancies in or omissions from any part of the Contract Documents, he may submit to the 
Design Professional a written request for an interpretation or correction thereof not later than five (5) calendar 
days before Bid opening. In those instances where a Design Professional is not involved with the project, written 
requests for interpretation or correction may be made to the UAPB Procurement Department within the time 
frame stated above. 

  
3.3 Address all communications regarding the Contract Documents to the UAPB Procurement Department, Room 102 

Administration Building, 1200 N. University Drive Pine Bluff Arkansas, 71601. Phone: (870) 575-8735 or Fax: (870) 
575-4647. Attn: Alisha Lewis, Interim Director of Procurement

   
3.4 Interpretation or correction of the Contract Documents will be made only by Addendum and will be mailed, faxed 

or delivered to each Bidder of record by the Design Professional; and in those instances where a Design 
Professional is not involved the UAPB Procurement Department shall distribute Addenda in the above referenced 
manner. The Owner will not be responsible for oral explanations or interpretation of the Contract Documents. 

 
3.5 Addenda issued during the bidding period will be incorporated into the Contract Documents.   If a vendor does not 

acknowledge any or all addendum issued as requested in this document, then his/their bid may be rejected. 
 
4. SUBSTITUTIONS. 
 
4.1 Materials, products, and equipment described in the Contract Documents establish a standard of required function 

and a minimum desired quality or performance level, or other minimum dimensions and capacities, to be met by 
any proposed substitution.  Acceptability of substitutions will not be considered during bidding period. 

 
4.2 In some cases, prior approval of material or equipment, or both shall be obtained from Owner in order to obtain 

the desired color, size, visual appearance, and other features specified. 



 

                                       
 

5. TYPE OF BID. 
 
5.1 The Work under this Contract will be awarded under a stipulated sum contract to the lowest responsible base bid 

amount. No segregated bids or assignments will be considered. Bids are to include all labor, materials, equipment, 
sales tax, social security tax, State Unemployment Insurance and all other like items necessary to complete this 
project.  

 
5.2 Any estimate of quantities is approximate only and shall be the basis for receiving unit price bids for each item, but 

shall not be considered by the Bidder as the actual quantities that may be required for the completion of the 
proposed work.  Bidder shall state a unit price for every item of work named in the Proposal.  Bidder shall include, 
in the unit prices, furnishing of labor, materials, tools, equipment, and apparatus of every description to construct, 
erect, and finish the Work.  The unit price bid for the items shall be shown numerically and in the appropriate 
spaces provided on the Bid Form.  Such figures shall be clear and distinctly legible so that no question can arise as 
to their intent or meaning. Unit price bids and totals shown in the Bid Form shall not include costs of engineering, 
advertising, printing and appraising.   

 
6. PREPARATION OF BID - Bid shall be made on an unaltered Bid Form identical to the form included with the 

Contract Documents.  Fill in all blank spaces and submit one original.  Bids shall be signed with name typed below 
the signature.  Where Bidder is a corporation, bids shall be signed with the legal name of the corporation followed 
by the name of the state of incorporation, contractor’s license number issued by the Contractors Licensing Board, 
and the signature of an authorized officer of the corporation.  

 
6.1 Bids submitted by a “Joint Venture/Joint Adventure” shall be signed by representatives of each component part of 

the Joint Venture. The licenses of each component part of the Joint Venture shall also be listed in the bid submittal. 
Therefore, joint venture bidders shall indicate at least two (2) signatures and two (2) license numbers on the Bid 
Form. Exception: Joint Ventures who have been properly licensed with the Arkansas Contractors Licensing Board as 
a “Joint Venture” need only to indicate the joint venture license number on the Bid Form. Joint Venture bidders 
shall indicate at least two (2) signatures on the Bid Form even if they are licensed as a joint venture. 

 
7. BID GUARANTEE AND BONDS. 
 
7.1 Each bid proposal shall include a bid security in the amount of five percent of the total bid offered, if the bid is in 

excess of $50,000.00.  The bidder will be required to submit a bidder’s deposit, which includes enclosing a 
cashier’s check payable to the order of the OWNER drawn upon a bank or trust company doing business in 
Arkansas or by a corporate bid bond in an amount equal to five (5) percent of the bid.  The bidder shall include in 
the bid the bid bond amount so that the bid represents the total cost to the Owner of all work included in the 
contract. 

 
7.2 The bid bond shall indemnify the Owner against failure of the Contractor to execute and deliver the contract and 

necessary bond (Performance and Payment Bond) for faithful performance of the contract.  The bid bond shall 
provide that the contractor or surety must pay the damage, loss, cost and expense subject to the amount of the bid 
security directly arising out of the Contractor’s default in failing to execute and deliver the contract and bonds.  The 
bid bond shall be made payable to “The Board of Trustees of the University of Arkansas acting for and on behalf of 
the University of Arkansas at Pine Bluff.” 

 
7.3 Owner will have the right to retain the bid security of bidders to whom an award is being considered until the 

Contract has been executed and bonds if required, have been furnished, or until specified time has elapsed so that 
bids may be withdrawn, or all bids have been rejected. 

 
7.4 Should Bidder fail to enter into a contract and furnish the required bonds and insurance certificates within ten (10) 

days after receipt of Intent to Award, the bid guarantee will be forfeited to the Owner as liquidated damages. 
 

8. PERFORMANCE AND PAYMENT BOND - Performance and Payment Bonds are not required for bids $20,000.00 or 
under, except for roofing projects. For work exceeding $25,000.00, the successful contractor shall furnish a 



 

   
 

Performance and Payment Bond in the amount equal to 100 percent of contract price, on a form identical to the 
Arkansas Statutory Performance and Payment Bond Form included with the Contract Documents as security for 
faithful performance of the Contract and payment of all obligations arising there under within ten days after receipt 
of the Intent to Award.  The bond shall be written by a surety company qualified and authorized to do business in 
the State of Arkansas.  The bond shall be executed by a resident local agent licensed by the State Insurance 
Commissioner to represent the surety company. The bond shall be written in favor of the Owner.  Bidder shall file 
the bond with the Circuit Clerk in the county where the Work is to be performed.  Failure to deliver said bonds, as 
specified, shall be considered as having abandoned the Contract and the bid security will be retained as liquidated 
damages. The bidder shall include in the bid the Performance and Payment bond amount so that the bid 
represents the total cost to the Owner of all work included in the contract.  All bonds must be made payable to 
“The Board of Trustees of the University of Arkansas acting for and on  behalf of the University of Arkansas at 
Pine Bluff.” 

 
9. SUBCONTRACTORS - Name of principal subcontractors shall be listed where indicated on the Bid Form in 

accordance with Ark. Code Ann. § 22-9-204 and the contract documents.  All prime contractors, as a condition to 
perform construction work for and in the State of Arkansas, shall use no other subcontractors when the 
subcontractor’s portion of the project is $50,000.00 or more, except those qualified and licensed by the 
Contractors Licensing Board in Mechanical (HVAC), Plumbing, Electrical and Roofing. 

  
 A bidder should request clarification from the Design Professional (or from UAPB Procurement 

Department, if no Design Professional exists for the project), if the bidder determines a type of work 
(mechanical –indicative of HVAC; electrical – indicative of wiring and illuminating fixtures; plumbing; 
roofing and sheet metal work - indicative of roofing application) is a component of the project, but 
space has not been provided on the bid form for the listing of such or if the bid form lists a type of work 
that is not a component of the project.  Clarification should be made in accordance with Instruction 3.2. 

  
9.1 For those bids where the listed subcontract work is $50,000.00 or more, the prime contractor must make a 

decision as to which subcontractor he intends to use. The prime contractor shall place the names of each 
subcontractor and indicate whether the amount of the listed work is $50,000.00 or more in the space provided 
on the Bid Form. The prime contractor may use his own forces to do the listed work, however, if the listed work 
is $50,000.00 or more, the prime contractor must be qualified and licensed by the Arkansas Contractors 
Licensing Board to perform the listed work. Once the prime contractor determines his own forces will be used, 
he shall place his name, and indicate in the space provided on the Bid Form whether the amount of the listed 
work is $50,000.00 or more.  Failure to complete the form correctly shall cause the bid to be declared non-
responsive, and the bid will not receive consideration. 

 
9.2.1 In the event the amount of the listed subcontract work is below $50,000.00, the Prime Contractor shall place the 

names of the person or firm performing the work and indicate in the space provided on the Bid Form whether the 
listed work is under $50,000.00. 

 
9.2.2  It shall be mandatory that any subcontractors listed in (A) – (D) on the Bid Form by the Prime Contractor is awarded 

a contract under Ark. Code Ann. § 22-9-204. Prime Contractors who submit a bid listing unlicensed subcontractors 
or use unlicensed subcontractors on a state project or any subcontractor not licensed by the Contractors Licensing 
Board who perform work having a value of $50,000.00 or more on a state project are subject to a civil penalty, after 
notice and hearing, of not less than $250.00 nor more than $500.00 and may be suspended from bidding on state 
projects. In the event that one (1) or more of the subcontractors named by the prime contractor in his successful 
bid thereafter refuse to perform his contract or offered contract, the prime contractor may substitute another 
subcontractor, after having obtained prior approval from the design professional, and the owner. 
 

 
 
 
 
 



 

   
 

9.3.     License Requirement 
a. No person shall perform work on the contract without possessing an Arkansas State License for the work they are 

performing from the appropriate governing Boards.  Apprentice shall be appropriately supervised according to the 
State governing Boards requirements. 

 
b. All licensed craftsmen shall have a copy of their licenses with them and shall be required to provide it to the Owner 

upon request.   
  
9.4 Pursuant to Ark. Code Ann. § 22-9- 404, the Bidder may require listed subcontractors (mechanical, plumbing, 

electrical and roofing/sheet metal) whose bid to the Contractor exceeds $50,000.00 to provide a Performance and 
Payment Bond to the Bidder.   

 
10. SUBMITTAL - Submit bid on the Bid Form in an opaque, sealed envelope.  Identify the envelope with: project name 

and number, name of Bidder, and Arkansas Contractors License number; only one bid shall be submitted per State 
Contractors license number.  Submit bids in accordance with the Invitation to Bid.  All blanks on the form shall be 
filled out in ink or be typewritten.  Erroneous entries, alterations, and erasures shall be lined out, initialed by the 
Bidder, and the corrected entry inserted on the Bid Form. Only those bids submitted on Owner supplied forms as 
found in these documents will be accepted. 

  
10.1 PROPRIETARY INFORMATION - All bid information, proposals, forms, briefs, sales brochures, etc. will become 

property of the Owner when submitted with a bid. All bid documents submitted by the bidder shall be available for 
public inspection after the bid opening. Proprietary pages and documents required to be submitted with bid must 
be clearly marked as such. 

 
11. MODIFICATION AND WITHDRAWAL - Bidder may withdraw bid at any time before bid opening and may resubmit 

up to the date and time designated for receipt of bids.  No bid may be withdrawn or modified after time has been 
called for the bid opening.  Oral modifications to bids will not be considered.  Bidder may submit written 
modifications to bid in writing, by telegraph, or by facsimile at any time prior to the expiration of the bidding time 
and date and shall so word the modification(s) as to not reveal the amount of the original bid.  Telegraph or 
facsimile modifications shall require written confirmation over the Bidder's signature within 24 hours after bid 
opening. 

 
12. DISQUALIFICATION OF BIDDERS - The Owner shall have the right to disqualify bids (before or after opening), which 

includes but is not limited to, evidence of collusion with intent to defraud or other illegal practices upon the part of 
the Bidder, to reject a bid not accompanied by the required bid security or by other data required by the Contract 
Documents, or to reject a Bid which is in any way incomplete or irregular. 

 
13. LATE BIDS - Late bids, bids in route, bids left at a location other than the Office of Procurement by special carrier or 

other will not be considered. Bids must be in the Office of Procurement by or before the time as indicated on the 
Invitation to Bid 

 
14. APPLICABLE LAWS. 
 
14. 1 Labor.  Contractors employed upon the work will be required to conform to the labor laws of the State of Arkansas 

and the various acts amendatory and supplementary thereto, and to all the laws, regulations, and legal 
requirements applicable thereto. 

 
14. 2 Discrimination.  Bidder shall not discriminate against any employee, applicant for employment, or subcontractor as 

provided by law.  Bidder shall be responsible for ensuring that all subcontractors comply with federal and state laws 
and regulations related to discrimination.  Upon a final determination by a court or administrative body having 
proper jurisdiction that the Bidder has violated state or federal laws or regulations, the Owner may impose a range 
for appropriate remedies up to and including termination of the Contract. 

14. 3 Taxes.  Bidder shall include in the bid all state sales tax, social security taxes, state unemployment insurance, and all 
other items of like nature.  It is the intent that the bid shall represent the total cost to the Owner of all work 



 

   
 

included in the contract.  There are no provisions for a contractor to avoid taxes by using the tax exempt number of 
a state agency, board, commission or institutions.  Said taxes shall be included in the bid price. 

 
14. 4 State licensing laws for Contractors.  Act 583-of 2001 – A Bill #1741 Sec. 1 – Arkansas Code 17-25-102 is amended 

to read as follows:  Sec (3) (A) – (B) – Regarding Contractor’s licensing Board) – Manufacturers’ who produce 
equipment to be installed in the State of Arkansas and have the responsibility for the installation of the equipment 
which would require a license under this chapter if the installation is performed by a contractor properly licensed 
under this chapter.  The board shall have the authority to define “manufacturers” as it is used in this subdivision (3). 

 
14.5 Disclosure.  Potential Bidders are hereby notified that any bidder who desires to enter into a contract not 

exempted from the disclosure requirements, that disclosure is a condition of the Contract and that the Owner 
cannot enter into any such contract for which disclosures are not made and the language of paragraphs a, b, and c 
below will be included in the body of any contract awarded. 

  
 Potential Bidders are hereby notified that: 
 
a. Disclosure is required to be a condition of any present or future subcontract for which the total consideration is 

greater than ten thousand dollars ($25,000.00). 
 
b. The Contractor shall require any present or future subcontractor, for which the subcontract amount is greater than 

$25,000.00, to complete and sign the Contract and Disclosure and Certification. The contractor shall ensure that 
any agreement, current or future between the contractor and a subcontractor for which the total consideration is 
greater than $25,000.00 shall contain the following: 

 
Failure to make any disclosure required by Governor Executive Order 98-04, or any violation of any rule, regulation or 

adopted pursuant to that Order, shall be material breach of the term of this subcontract. The party who fails to 
make the required disclosure or who violates the rule, regulation, or policy shall be subject to all legal remedies 
available to the contractor. 

 
c. The Contractor shall transmit a copy of the subcontractor’s disclosure form to the agency and a statement 

containing the dollar amount of the subcontract within ten (10) days upon receipt of subcontractor’s disclosure. 
 

Note: A copy of the “Contract and Grant Disclosure and Certification Form” is included at the end of this division. 
When you print, remove and insert behind the Agreement Form. 

 
14.6 Minority Participation: Pursuant to Ark. Code Ann. § 22-9-203, (Ref: also Act 1394 of 2001) Sec: 3 - the Owner and 

the State of Arkansas encourage all Black Americans, Hispanic Americans, American Indians, Asian, and Pacific 
Island enterprises to submit bids for capital improvements.  Encouragement is also made to all general 
contractors that in the event they subcontract portions of their work, consideration is given to the identified 
groups. 

 
14.7 The bidding, award and administration of the contract shall be made pursuant to Ark. Code Ann. §14-4-1401 et 

seq., Ark. Code Ann. § 22-9-101 et seq., and AR. Code Ann. § 22-2-101 et seq.  
 
14.8 Ethical Standards Law:  In accordance with Act 483 of 1979, section 7(A), (B), (C), the following statement must be 

conspicuously set forth in all contracts and solicitations costing more than $5,000.00: 
 

It shall be a breach of ethical standard for a person to be retained or to retain a person, to solicit or secure a state 
contract upon an agreement or understanding for a commission percentage brokerage or contingent fee except for 
a retention of bonafied employees or bonafied established commercial selling agencies maintained by the contract 
for the purpose of securing business. 

15. LIQUIDATED DAMAGES - The amount of liquidated damages to be assessed shall be in accordance with the amount 
indicated in the Contract. Bidder understands and agrees that under the terms of the Contract to be awarded, if the 
Contractor fails to complete the work within the time limit specified in the Contract, the Contractor shall pay the 



 

   
 

Owner as Liquidated Damages, and not in the nature of a penalty the sum specified in the Bid Form for each day 
completion is delayed.  It is further understood and agreed by bidder that the said sum fixed as Liquidated 
Damages is a reasonable sum considering the damages that Owner will sustain in the event of any delay in 
completion of the Work, and said sum is herein agreed upon and fixed as Liquidated Damages because of difficulty 
in ascertaining the exact amount of damages that may be sustained by such delay.   

 
16. PRE-BID CONFERENCE - Refer to Invitation to Bid, section 00130, for information concerning any mandatory Pre-

bid Conferences.  
 
17 OPENING - Bids will be opened as identified in the Invitation to Bid, section 00130. 
 
18 EVALUATION and CONSIDERATION OF BIDS - It is the intent of the Owner to award a Contract to the lowest 

responsive qualified bidder provide the bid has been submitted in accordance with the requirements of the 
Contract Documents and does not exceed the funds certified for the project by more than 25%. The Owner shall 
have the right to waive any formalities in a bid received and to accept the bid which, in the Owner’s judgment, is in 
its best interests. The Owner shall have the right to accept any or all bids for a period not to exceed thirty (30) days. 

  
18.1 Tie Bids.  If two or more sealed bids are equal in amount, meet Bidding Document requirements, and are the 

lowest received by the time of the bid opening, then the apparent low bidder will be determined by lot (placing the 
name of the tie bidders into a container and drawing one name). The drawing will be conducted by UAPB 
Procurement Department personnel, and another person so designated by the Owner in the presence of a witness 
and the tie bidders or representatives. The witness shall be an employee of the State of Arkansas.  Documentation 
of the drawing shall be included on the bid tabulation and be signed by those present.  Nothing in the above and 
foregoing will diminish the Owner’s reserved right to reject any and all bids and to waive any formalities. 

 
19.  EXECUTION OF CONTRACT 
 
19.1 The apparent low Bidder shall be prepared, if so required by the Owner, to present evidence of experience, 

qualifications, and financial ability to carry out the terms of the Contract. Attention is called to the fact that the 
bidder in signing the proposal, represents that he has the financial ability and experience to carry out the work 
throughout its several stages within the time for completion set forth on the Bid Form. 

 
19. 2 The successful Bidder will be required to execute an Agreement with the Owner on a form identical to the 

Agreement Form included with the Contract Documents and the Performance and Payment Bond and Certification 
of Insurance within ten days after receipt of the Intent to Award.  Failure of the Bidder to do so may result in the 
Bidder being rejected and could result in disqualification and forfeiture of bid bond. 

 
19. 3 The successful Bidder will be required to furnish Owner with proof of insurance, as prescribed by the General 

Conditions and Supplementary General Conditions. 
 
 

END OF DOCUMENT 
 
 
 
 



 
 

OTHER MANDATORY REQUIREMENTS  
1. It is the intent of the University of Arkansas at Pine Bluff to contract with a single vendor bidding 

“all or none” to provided Window Shades and installation for the selected residence halls here on 
the UAPB campus as is herein specified.  

 
2. The contract shall commence August 1, 2023 to July 30, 2024 and will continue for one (1) year 

unless one of the parties hereto notifies the other in writing at least forty-five (45) days prior to 
termination.  This contract shall not extend over one (1) year. 
 

3. All shades shall be with standard controls tilt wands and draw cords.  
 

4. Acceptable brands for bid shall be Graber, Levolor, Bali  and other brands of the same quality 
which have been prior approved by the Dean of Residences at the Mandatory site visit.  
 

5. ALTERNATES – There is to be NO SUBSTITUTE in the specifications of the shades as herein listed, 
however, alternate brands will be considered. Any brand names herein listed are for 
specification purposes only, not as a statement of preference.  
 

6. INSTALLATION LOCATIONS- see bidder’s response packet for listings. The color shall be Gray. The 
color shall be same as the old blinds to be taken down.  
 

7. REMOVAL OF OLD Window Shades – In those locations where shades currently exists, contractor 
will be responsible for removal of the same and stacking in a neat pile in the corner of the hall on 
the floor from which they were removed. Be sure to identify a cost factor on the bid Breakdown 
sheet for removal. UAPB will remove the old blinds from the building.  
 

8. MEASUREMENTS – Bidders are required to take their own measurements. Successful awardee 
must provide product sufficient to complete this job. All prices quoted shall be “Firm Fixed.” Any 
reference herein to quantity are approximations only. After the site visit, no other areas can be 
added or deducted without prior approval of the Dean of Residences.  
 

9. Prospective bidders shall submit one (1) bid response only, no multiple bid packages will be 
considered.  
 

10. AWARD – This bid will be awarded to the most responsible and responsive low bidder who bids 
“All or None” for the entire project, as specified and who can deliver and install in the time 
requested.  
 

11. EXPRESS WARRANTY – The whole of the good shall conform to the sample, models, or whatever is 
prior approved for delivery on the face of the purchase order. Your signature on this IFB herein, 
warrants this. There shall be no changes in what will be installed. It must be exactly as stated in 
your response. If acceptable, prior to the issuing of the purchase orders.  
 

12. This will be a Prime Contractor project. UAPB will make no payments to subcontractors or other 
laborers, separately. This must be a turn-key job with all costs included.  
 

13. CONTRACTORS OWNED EQUIPMENT – The University takes no responsibility for contractor owned 
equipment and supplies used in the fulfillment of this project. We would advise you to give care 
and attention to safeguarding these at all times both during and after working hours.  
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14. In addition to the mailing or messenger address, the outside of the bid envelope must be clearly 

marked to identify this a bid.  
15. FLOOR SCARRING AND SCRATCHING DURING INSTALLATION AND DE-INSTALLATION OF WINDOW 

SHADES.  
Please note the condition of the floors in each dorm during the mandatory pre-bid conference and 
site visit. Shades that are pulled or dragged across the floor during installation and de-installation 
can severely damage and mark the floor surface. Contractors may be subject to a negotiated 
percentage of invoice deduction for non-compliance with this request.  
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Specifications for Residence Hall 

Locations and Quantities Requested 

WINDOW  REQUIREMENTS (SHADES - GRAY) 
Resident Hall Room Number of 

Shades 
Color Type 

     
Harrold Complex Copeland—1st Floor 
WINDOW REQUIREMENTS (Blackout Roller Window Shades with UV Protection 
Waterproof  Material with metal chains) 

 
 102 2 Gray Horizontal 
 103 2 Gray Horizontal 
 105 2 Gray Horizontal 
 106 2 Gray Horizontal 
 107 2 Gray Horizontal 
 108 2 Gray Horizontal 
 109 1 Gray Horizontal 
 110 2 Gray Horizontal 
 111 2 Gray Horizontal 
 112 2 Gray Horizontal 
 113 2 Gray Horizontal 
 114 2 Gray Horizontal 
 115 2 Gray Horizontal 
 116 2 Gray Horizontal 
 117 2 Gray Horizontal 
 118 2 Gray Horizontal 
 119 2 Gray Horizontal 
 120 2 Gray Horizontal 
 121 2 Gray Horizontal 
Harrold Complex Copeland – 2nd Floor 
 201 2 Gray Horizontal 
 202 2 Gray Horizontal 
 203 2 Gray Horizontal 
 204 2 Gray Horizontal 
 205 2 Gray Horizontal 
 206 2 Gray Horizontal 
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 207 2 Gray Horizontal 
 208 2 Gray Horizontal 
 209 2 Gray Horizontal 
 210 2 Gray Horizontal 
 211 2 Gray Horizontal 
 212 2 Gray Horizontal 
 213 2 Gray Horizontal 
 214 2 Gray Horizontal 
 215 2 Gray Horizontal 
 216 2 Gray Horizontal 
 217 2 Gray Horizontal 
 218 2 Gray Horizontal 
 219 2 Gray Horizontal 
 220 2 Gray Horizontal 
 221 2 Gray Horizontal 
 222 2 Gray Horizontal 
Harrold Complex Copeland--3rd Floor 
 301 2 Gray Horizontal 
 302 2 Gray Horizontal 
 303 2 Gray Horizontal 
 304 2 Gray Horizontal 
 305 2 Gray Horizontal  
 306 2 Gray Horizontal 
 307 2 Gray Horizontal 
 308 2 Gray Horizontal 
 309 2 Gray Horizontal 
 310 2 Gray Horizontal 
 311 2 Gray Horizontal 
 312 2 Gray Horizontal 
 313 2 Gray Horizontal 
 314 2 Gray Horizontal 
 315 2 Gray Horizontal 
 316 2 Gray Horizontal 
 317 2 Gray Horizontal 
 318 2 Gray Horizontal 
 319 2 Gray Horizontal 
 320 2 Gray Horizontal 
 321 2 Gray Horizontal 
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 322 2 Gray Horizontal 
Total number of shades – 125  
  
Hallway Shades -Copeland Hall  
1st Floor  2 Gray Horizontal 
2nd Floor  4 Gray Horizontal 
3rd Floor  4 Gray Horizontal 
     
  
Harrold Complex Johnson Hall- 1st Floor  
 102 2 Gray Horizontal 
 103 2 Gray Horizontal 
 105 2 Gray Horizontal 
 106 2 Gray Horizontal 
 107 2 Gray Horizontal 
 108 2 Gray Horizontal 
 109 1 Gray Horizontal 
 110 2 Gray Horizontal 
 111 2 Gray Horizontal 
 112 2 Gray Horizontal 
 113 2 Gray Horizontal 
 114 2 Gray Horizontal 
 115 2 Gray Horizontal 
 116 2 Gray Horizontal 
 117 2 Gray Horizontal 
 118 2 Gray Horizontal 
 119 2 Gray Horizontal 
 120 2 Gray Horizontal 
 121 2 Gray Horizontal 
 122 2 Gray Horizontal 
 
Harrold Complex Johnson Hall-2nd Floor 
 201 2 Gray Horizontal 
 202 2 Gray Horizontal 

 
 203 2 Gray Horizontal 
 204 2 Gray Horizontal 
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 205 2 Gray Horizontal 
 206 2 Gray Horizontal 
 207 2 Gray Horizontal 
 208 2 Gray Horizontal 
 209 2 Gray Horizontal 
 210 2 Gray Horizontal 
 211 2 Gray Horizontal 
 212 2 Gray Horizontal 
 213 2 Gray Horizontal 
 214 2 Gray Horizontal 
 215 2 Gray Horizontal 
 216 2 Gray Horizontal 
 217 2 Gray Horizontal 
 218 2 Gray Horizontal 
 219 2 Gray Horizontal 
 220 2 Gray Horizontal 
 221 2 Gray Horizontal 
 222 2 Gray Horizontal 
Harrold Complex Johnson Hall-3rd Floor 
 301 2 Gray Horizontal 
 302 2 Gray Horizontal 
 303 2 Gray Horizontal 
 304 2 Gray Horizontal 
 305 2 Gray Horizontal 
 306 2 Gray Horizontal 
 307 2 Gray Horizontal 
 308 2 Gray Horizontal 
 309 2 Gray Horizontal 
 310 2 Gray Horizontal 
 311 2 Gray Horizontal 
 312 2 Gray Horizontal 
 313 2 Gray Horizontal 
 314 2 Gray Horizontal 
 315 2 Gray Horizontal 
 316 2 Gray Horizontal 
 317 2 Gray Horizontal 
 318 2 Gray Horizontal 
 319 2 Gray Horizontal 
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 320 2 Gray Horizontal 
 321 2 Gray Horizontal 
 322 2 Gray  Horizontal 
Total number of shades- 127 
 
Hallway shades -Johnson Hall 
1st Floor  2 Gray Horizontal 
2nd Floor  4 Gray Horizontal 
3rd Floor  4 Gray Horizontal 
Total number of shades - 10 

 
Copeland and Johnson Area 
Front Entry  4 Gray Horizontal 
Lobby Area  8 Gray Horizontal 
Study Room  4 Gray Horizontal 
Computer Lab  8 Gray Horizontal 
Apartment Copeland  4 Gray Horizontal 
Total number of shades - 28 

 
Harrold Complex Fischer Hall-1st Floor 
 
 
 
 
Residence Halls  

 
 
 
Room Number 

 
 
 

Number of 
Shades 

 
 
 
 

Color 

 
 
 
 

Type 
 102 2 Gray Horizontal 
 103 2 Gray Horizontal 
 105 2 Gray Horizontal 
 106 2 Gray Horizontal 
 107 2 Gray Horizontal 
 108 2 Gray Horizontal 
 109 1 Gray Horizontal 
 110 2 Gray Horizontal 
 111 2 Gray Horizontal 
 112 2 Gray Horizontal 
 113 2 Gray Horizontal 
 114 2 Gray Horizontal 
 115 2 Gray Horizontal 
 116 2 Gray Horizontal 
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 117 2 Gray Horizontal 
 118 2 Gray Horizontal 
 119 2 Gray Horizontal 
 120 2 Gray Horizontal 
 121 2 Gray Horizontal 
Harrold Complex Fischer Hall-2nd Floor 
 201 2 Gray Horizontal 
 202 2 Gray Horizontal 
 203 2 Gray Horizontal 
 204 2 Gray Horizontal 
 205 2 Gray Horizontal 
 206 2 Gray Horizontal 
 207 2 Gray Horizontal 
 208 2 Gray Horizontal 
 209 2 Gray Horizontal 
 210 2 Gray Horizontal 
 211 2 Gray Horizontal 
 212 2 Gray Horizontal 
 213 2 Gray Horizontal 
 214 2 Gray Horizontal 
 215 2 Gray Horizontal 
 216 2 Gray Horizontal 
 217 2 Gray Horizontal 
 218 2 Gray Horizontal 
 219 2 Gray Horizontal 
 220 2 Gray Horizontal 
 221 2 Gray Horizontal 
 222 2 Gray Horizontal 
Harrold Complex Fischer Hall -3rd Floor 
 301 2 Gray Horizontal 
 302 2 Gray Horizontal 
 303 2 Gray Horizontal 
 304 2 Gray Horizontal 
 305 2 Gray Horizontal 
 306 2 Gray Horizontal 
 307 2 Gray Horizontal 
 308 2 Gray Horizontal 
 309 2 Gray Horizontal 
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 310 2 Gray Horizontal 
 311 2 Gray Horizontal 
 312 2 Gray Horizontal 
 313 2 Gray Horizontal 
 314 2 Gray Horizontal 
 315 2 Gray Horizontal 
 316 2 Gray Horizontal 
 317 2 Gray Horizontal 
 318 2 Gray Horizontal 
 319 2 Gray Horizontal 
 320 2 Gray Horizontal 
 321 2 Gray Horizontal 
 322 2 Gray Horizontal 
Total number of shades - 125 

 
 

Hallway Shades-Fischer Hall 
1st Floor  2 Gray Horizontal 
2nd Floor  4 Gray Horizontal 
3rd Floor  4 Gray Horizontal 
Total number of shades - 10 

 
Harrold Complex Steven Hall – 1st Floor -Shades 
 102 2 Gray Horizontal 
 103 2 Gray Horizontal 
 104 2 Gray Horizontal 
 105 2 Gray Horizontal 
 106 2 Gray Horizontal 
 107 2 Gray Horizontal 
 108 2 Gray Horizontal 
 109 1 Gray Horizontal 
 110 2 Gray Horizontal 
 111 2 Gray Horizontal 
 112 2 Gray Horizontal 
 113 2 Gray Horizontal 
 114 2 Gray Horizontal 
 115 2 Gray Horizontal 
 116 2 Gray Horizontal 
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 117 2 Gray Horizontal 
 118 2 Gray Horizontal 
 119 2 Gray Horizontal 
 120 2 Gray Horizontal 
 121 2 Gray Horizontal 
 122 2 Gray Horizontal 
Harrold Complex Steven Hall-2nd Floor-Shades 
 201 2 Gray Horizontal 
 202 2 Gray Horizontal 
 203 2 Gray Horizontal 
 204 2 Gray Horizontal 
 205 2 Gray Horizontal 
 206 2 Gray Horizontal 
 207 2 Gray Horizontal 
 208 2 Gray Horizontal 
 209 2 Gray Horizontal 
 210 2 Gray Horizontal 
 211 2 Gray Horizontal 
 212 2 Gray Horizontal 
 213 2 Gray Horizontal 
 214 2 Gray Horizontal 
 215 2 Gray Horizontal 
 216 2 Gray Horizontal 
 217 2 Gray Horizontal 
 218 2 Gray Horizontal 
 219 2 Gray Horizontal 
 220 2 Gray Horizontal 
 221 2 Gray Horizontal 
 222 2 Gray Horizontal 
Harrold Complex Steven Hall-3rd Floor-Shades 
 301 2 Gray Horizontal 
 302 2 Gray Horizontal 
 303 2 Gray Horizontal 
 304 2 Gray Horizontal 
 305 2 Gray Horizontal 
 306 2 Gray Horizontal 
 307 2 Gray Horizontal 
 308 2 Gray Horizontal 



 

12 
 

 309 2 Gray Horizontal 
 310 2 Gray Horizontal 
 311 2 Gray Horizontal 
 312 2 Gray Horizontal 
 313 2 Gray Horizontal 
 314 2 Gray Horizontal 
 315 2 Gray Horizontal 
 316 2 Gray Horizontal 
 317 2 Gray Horizontal 
 318 2 Gray Horizontal 
 319 2 Gray Horizontal 
 320 2 Gray Horizontal 
 321 2 Gray Horizontal 
 322 2 Gray Horizontal 
Total number of shades - 129 

 
Stevens Hall- Hallway Shades 
1st Floor  2   
2nd Floor  4   
3rd Floor  4   
Total number of Shades - 10 

 
Fischer and Stevens Hall Area 
Front Entry  4   
Lobby Area  8   
Study Room  4   
Computer Lab  8   
Apartment Copeland  4   
Office  6   
Total number of Shades - 34 

 
Hunt Hall-1st Floor 
Residence Halls Room Number Number of 

Shades 
Color  Type 

 101 2 Gray Horizontal 
 102 2 Gray Horizontal 
 103 2 Gray Horizontal 
 104 2 Gray Horizontal 
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 105 2 Gray Horizontal 
 106 2 Gray Horizontal 
 107 2 Gray Horizontal 
 108 2 Gray Horizontal 
 109 1 Gray Horizontal 
 110 2 Gray Horizontal 
 111 2 Gray Horizontal 
 112 2 Gray Horizontal 
 113 2 Gray Horizontal 
 114 2 Gray Horizontal 
 115 2 Gray Horizontal 
 116 2 Gray Horizontal 
 117 2 Gray Horizontal 
 118 2 Gray Horizontal 
 119 2 Gray Horizontal 
 120 2 Gray Horizontal 
 121 2 Gray Horizontal 
 122 2 Gray Horizontal 
 123 2 Gray Horizontal 
 124 2 Gray Horizontal 
 125 2 Gray Horizontal 
 129 2 Gray Horizontal 
 130 2 Gray Horizontal 
 131 2 Gray Horizontal 
 143 2 Gray Horizontal 
 144 2 Gray Horizontal 
 145 2 Gray Horizontal 
 148 2 Gray Horizontal 
 149 2 Gray Horizontal 
 150 2 Gray Horizontal 
 151 2 Gray Horizontal 

 
Hunt Hall – 2nd Floor 
 201 2 Gray Horizontal 
 202 2 Gray Horizontal 
 203 2 Gray Horizontal 
 204 2 Gray Horizontal 
 205 2 Gray Horizontal 
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 206 2 Gray Horizontal 
 207 2 Gray Horizontal 
 208 2 Gray Horizontal 
 209 2 Gray Horizontal 
 210 2 Gray Horizontal 
 211 2 Gray Horizontal 
 212 2 Gray Horizontal 
 213 2 Gray Horizontal 
 214 2 Gray Horizontal 
 215 2 Gray Horizontal 
 216 2 Gray Horizontal 
 217 2 Gray Horizontal 
 218 2 Gray Horizontal 
 219 2 Gray Horizontal 
 220 2 Gray Horizontal 
 221 2 Gray Horizontal 
 222 2 Gray Horizontal 
 226 2 Gray Horizontal 
 227 2 Gray Horizontal 
 228 2 Gray Horizontal 
 229 2 Gray Horizontal 
 235 2 Gray Horizontal 
 236 2 Gray Horizontal 
 237 2 Gray Horizontal 
 240 2 Gray Horizontal 
 241 2 Gray Horizontal 
 242 2 Gray Horizontal 
 243 2 Gray Horizontal 
 244 2 Gray Horizontal 
 245 2 Gray Horizontal 
 246 2 Gray Horizontal 
 247 2 Gray Horizontal 
 230 2 Gray Horizontal 
 
Hunt Hall -Other Areas 
1st Floor(Laundry)  1 Gray Horizontal 
2nd Floor(Laundry)  2 Gray Horizontal 
Stairwells  2 Gray Horizontal 
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Office  2 Gray Horizontal 
Vending Machine 
Area 

 1 Gray Horizontal 

Handicap Ramp  1 Gray Horizontal 
1st Floor Apartment  6   
Total number of Shades - 18 

 
 

     
     
     
     
     

 
 
 
 

Overall Shade Count ----775 
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University of Arkansas at Pine Bluff 

Standard Terms and Conditions 
 

STANDARD TERMS AND CONDITIONS 
 

• Do not provide responses to items in this section. 
 
1. GENERAL:  Any special terms and conditions included in this solicitation shall override these 

Standard Terms and Conditions.  The Standard Terms and Conditions and any special terms and 
conditions shall become part of any contract entered into if any or all parts of the bid are accepted 
by the University of Arkansas at Pine Bluff. 
 

2. ACCEPTANCE AND REJECTION:  The University of Arkansas at Pine Bluff shall have the right to 
accept or reject all or any part of a bid or any and all proposals, to waive minor technicalities, and to 
award the proposal to best serve the interest of the University and the State. 

 
3. CERTIFICATION: By submission of a proposal response, the bidder certifies that he/she has read all 

standard terms and conditions and any special term and conditions included in the Request for 
Proposal and that the proposal submitted is in accordance therewith. 

 
4. PROPOSAL SUBMISSION:  Original Proposal Packets must be submitted to the University of 

Arkansas at Pine Bluff on or before the date and time specified for proposal opening.  The Proposal 
Packet must contain all documents, information, and attachments as specifically and expressly 
required in the Proposal Solicitation.  The proposal must be typed or printed in ink.  The signature 
must be in ink.  Unsigned proposals shall be rejected.  The person signing the proposal should show 
title or authority to bind his firm in a contract.  Multiple proposals must be placed in separate 
packages and should be completely and properly identified.  Late proposals shall not be considered 
under any circumstances. In responses to an Invitation for Bid or a Request for Proposal, bidder 
response in no way commits UAPB to pay any costs incurred in the preparation of the bid or 
response.  

 
5. PRICES:  Bid unit price F.O.B. destination.  In case of errors in extension, unit prices shall govern.  

Prices shall be firm and shall not be subject to escalation unless otherwise specified in the Proposal 
Solicitation.  Unless otherwise specified, the proposal must be firm for acceptance for thirty (30) 
days from the proposal opening date.  "Discount from list" proposals are not acceptable unless 
requested in the Proposal Solicitation. 

 
6. TYPE OF CONTRACTS/QUANTITIES:  There are two basic types of contracts awarded and/or 

administered by the University of Arkansas at Pine Bluff Procurement Department.  
 

A) A FIRM Contract is one entered for the purpose of obtaining a fixed number of commodities 
and/or services to be delivered immediately upon receipt of award or at such other time(s) in such 
quantities as delineated in the contract. Quantities stated on firm contracts are actual requirements 
of the University on behalf of the ordering department.  
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B) A TERM Contract is one entered for the purpose of obtaining an estimated number of 
commodities and/or services during a definite period of time. The estimated quantities stated in the 
proposal are not guaranteed, and the University may ordered more or less than the estimated 
quantity during the contract period. Contract award will be made through issuance of a University 
purchase order which will indicate the estimated quantities to be ordered along with the dollar 
expenditures. However, the Contractor is to make actual delivery only after receipt of a purchase 
order which will reference the purchase order number and will request a specific number of 
commodities and/or services. Quantities stated in a Proposal Solicitation for term contracts are 
estimates only, and are not guaranteed. Contractor must bid unit price on the estimated quantity 
and unit of measure specified.  The University may order more or less than the estimated quantity 
on term contracts.  Quantities stated on firm contracts are actual Requirements of the ordering 
department. 
 

7. BRAND NAME REFERENCES:  Unless otherwise specified in the Proposal Solicitation, any catalog 
brand name or manufacturer reference used in the Proposal Solicitation is descriptive only, not 
restrictive, and used to indicate the type and quality desired.  Proposals on brands of like nature and 
quality will be considered.  If bidding on other than referenced specifications, the proposal must 
show the manufacturer, brand or trade name, and other descriptions, and should include the 
manufacturer's illustrations and complete descriptions of the product offered.  The University shall 
have the right to determine whether a substitute offered is equivalent to and meets the standards 
of the item specified, and UAPB may require the Contractor to supply additional descriptive 
material.  The Contractor shall guarantee that the product offered will meet or exceed specifications 
identified in this Proposal Solicitation.  Contractors not bidding an alternate to the referenced brand 
name or manufacturer shall be required to furnish the product according to brand names, numbers, 
etc., as specified in the solicitation. 
 

8. GUARANTY:  All items bid shall be newly manufactured, in first-class condition, latest model and 
design, including, where applicable, containers suitable for shipment and storage, unless otherwise 
indicated in the Proposal Solicitation.  The Contractor hereby guarantees that everything furnished 
hereunder shall be free from defects in design, workmanship and material, that if sold by drawing, 
sample or specification, it shall conform thereto and shall serve the function for which it was 
furnished.  The Contractor shall further guarantee that if the items furnished hereunder are to be 
installed by the Contractor, such items shall function properly when installed.  The Contractor shall 
guarantee that all applicable laws have been complied with relating to construction, packaging, 
labeling and registration.  The Contractor's obligations under this paragraph shall survive for a 
period of one year from the date of delivery, unless otherwise specified herein. 

 
9. SAMPLES:  Samples or demonstrators, when requested, must be furnished free of expense to UAPB.  

Each sample should be marked with the Contractor's name and address, proposal or contract 
number and item number.  If requested, samples that are not destroyed during reasonable 
examination will be returned at Contractor's expense.  After reasonable examination, all 
demonstrators will be returned at Contractor’s expense. 

 
10. TESTING PROCEDURES FOR SPECIFICATIONS COMPLIANCE:  Tests may be performed on samples or 

demonstrators submitted with the proposal or on samples taken from the regular shipment.  In the 
event products tested fail to meet or exceed all conditions and Requirements of the specifications, 
the cost of the sample used and the reasonable cost of the testing shall be borne by the Contractor. 

 



 

18 
 

11. AMENDMENTS:  Contractor’s proposals cannot be altered or amended after the proposal opening 
except as permitted by regulation. 

 
12. TAXES AND TRADE DISCOUNTS:  Do not include State or local sales taxes in the proposal price.  

Trade discounts should be deducted from the unit price and the net price should be shown in the 
proposal. 

 
13. AWARD:  Term Contract:  A contract award will be issued to the successful Contractor.  It results in a 

binding obligation without further action by either party.  This award does not authorize shipment.  
Shipment is authorized by the receipt of a purchase order from UAPB.  Firm Contract:  A written 
UAPB purchase order authorizing shipment will be furnished to the successful Contractor. 

 
14. DELIVERY ON FIRM CONTRACTS:  This solicitation shows the number of days to place a commodity 

in the ordering UAPB’s designated location under normal conditions.  If the Contractor cannot meet 
UAPB’s delivery, alternate delivery schedules may become a factor in an award.  The University of 
Arkansas at Pine Bluff shall have the right to extend delivery if reasons appear valid.  If the date is 
not acceptable, UAPB may buy elsewhere and any additional cost shall be borne by the Contractor. 

 
15. DELIVERY REQUIREMENTS:  No substitutions or cancellations are permitted without written 

approval of UAPB Procurement.  Delivery shall be made during UAPB work hours only 8:00 a.m. to 
4:30 p.m. Central Time, unless prior approval for other delivery has been obtained from UAPB 
Official.  Packing memoranda shall be enclosed with each shipment. Vendor must include the cost 
and responsibility for inside delivery.  

 
16. STORAGE:  The ordering department is responsible for storage if the Contractor delivers within the 

time required and UAPB cannot accept delivery. 
 
17. DEFAULT:  All commodities furnished shall be subject to inspection and acceptance of the ordering 

requester after delivery.  Back orders, default in promised delivery, or failure to meet specifications 
shall authorize UAPB Procurement to cancel this contract or any portion of it and reasonably 
purchase commodities elsewhere and charge full increase, if any, in cost and handling to the 
defaulting Contractor.  The Contractor must give written notice to UAPB Procurement and ordering 
department of the reason and the expected delivery date.  Consistent failure to meet delivery 
without a valid reason may cause removal from the Contractors list or suspension of eligibility for 
award. 

 
18. VARIATION IN QUANTITY:  UAPB assumes no liability for commodities produced, processed or 

shipped in excess of the amount specified on the ordering department purchase order. 
 
19. INVOICING:  The Contractor shall be paid upon the completion of all of the following:  (1) 

submission of an original and the specified number of copies of a properly itemized invoice showing 
the proposal and purchase order numbers, where itemized in the Proposal Solicitation, (2) delivery 
and acceptance of the commodities and (3) proper and legal processing of the invoice by UAPB.  
Invoices must be sent to the "Invoice To" point shown on the purchase order. 

 
20. STATE PROPERTY:  Any specifications, drawings, technical information, dies, cuts, negatives, 

positives, data or any other commodity furnished to the Contractor hereunder or in contemplation 
hereof or developed by the Contractor for use hereunder shall remain property of UAPB, shall be 
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kept confidential, shall be used only as expressly authorized, and shall be returned at the 
Contractor's expense to the F.O.B. point provided by the UABP.  Contractor shall properly identify 
items being returned. 

 
21. PATENTS OR COPYRIGHTS:  The Contractor must agree to indemnify and hold UAPB harmless from 

all claims, damages and costs including attorneys' fees, arising from infringement of patents or 
copyrights. 

 
22. ASSIGNMENT:  Any contract entered into pursuant to this solicitation shall not be assignable nor the 

duties thereunder delegable by either party without the written consent of the other party of the 
contract. 

 
23. DISCRIMINATION:  In order to comply with the provision of Act 954 of 1977, relating to unfair 

employment practices, the Contractor agrees that:  (a) the Contractor shall not discriminate against 
any employee or applicant for employment because of race, sex, color, age, religion, handicap, or 
national origin; (b) in all solicitations or advertisements for employees, the Contractor shall state 
that all qualified applicants shall receive consideration without regard to race, color, sex, age, 
religion, handicap, or national origin; (c) the Contractor will furnish such relevant information and 
reports as requested by the Human Resources Commission for the purpose of determining 
compliance with the statute; (d) failure of the Contractor to comply with the statute, the rules and 
regulations promulgated thereunder and this nondiscrimination clause shall be deemed a breach of 
contract and it may be cancelled, terminated or suspended in whole or in part; (e) the Contractor 
shall include the provisions of above items (a) through (d) in every subcontract so that such 
provisions shall be binding upon such subcontractor or Contractor. 
 

24. OTHER REMEDIES: In addition to the remedies outlined herein the contractor and the University of 
Arkansas at Pine Bluff have the right to pursue any other remedy permitted by law or in equity.  

 
25. LACK OF FUNDS: The University of Arkansas at Pine Bluff may cancel a contract to the extent funds 

are no longer available for expenditures under said contact. Any delivered but unpaid goods will be 
returned in normal condition to the contractor by the University. If the University is unable to return 
the commodities in normal condition and there are no funds legally available to pay for the goods 
the contractor may file claim with the Arkansas Claims Commission. If the contractor has provided 
services and there are no funds legally available to pay for the services, the contractor may file claim 
also.  
 

26. CONTINGENT FEE:  The Contractor guarantees that he has not retained a person to solicit or secure 
this contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except for retention of bona fide employees or bona fide established commercial 
selling agencies maintained by the Contractor for the purpose of securing business. 

 
27. ANTITRUST ASSIGNMENT:  As part of the consideration for entering into any contract pursuant to 

this solicitation, the Contractor named on the Proposal Signature Page for this solicitation, acting 
herein by the authorized individual or its duly authorized agent, hereby assigns, sells and transfers 
to the University of Arkansas at Pine Bluff all rights, title and interest in and to all causes of action it 
may have under the antitrust laws of the United States or this State for price fixing, which causes of 
action have accrued prior to the date of this assignment and which relate solely to the particular 
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goods or services purchased or produced by University of Arkansas at Pine Bluff pursuant to this 
contract. 

28. DISCLOSURE:  Failure to make any disclosure required by Governor's Executive Order 98-04, or any 
violation of any rule, regulation, or policy adopted pursuant to that order, shall be a material breach 
of the terms of this contract.  Any Contractor, whether an individual or entity, who fails to make the 
required disclosure or who violates any rule, regulation, or policy shall be subject to all legal 
remedies available to the agency. 

 
29. IRS TAX CERTIFICATION INFORMATION: The University of Arkansas at Pine Bluff is a State 

Institution. It is an organization described in the Internal Revenue Code 170(b) (1) (A) (V), in that it is 
described in code 170© (1). The University also falls within Code 509(a) (1) in that it is an 
organization described in Code 170(b) (1) (A). The taxpayer ID# 71601-0030. No other IRS 
certification will be agreed to or stated by the University.  

 
30. MINORITY BUSINESS POLICY: It is the policy of the State of Arkansas that Minority Business 

Enterprises shall have the maximum opportunity to participate in the State Purchasing Process. 
Therefore, the State of Arkansas encourages all Minority Businesses to complete for, win, and 
receive contracts for goods, services, and construction. Also, the State encourages all companies to 
subcontract portions of any State contract to Minority Business Enterprises.  

 
31. ALTERNATE PROPOSAL: Will not be considered, only one (1) proposal response will be evaluated.  
 
32. OTHER AGREEMENTS: There are no other contractual agreements other than what is stated and 

agreed to between the University of Arkansas at Pine Bluff campus and the successful contractor in 
this RFP, except for annual renewals. TO BIDDER: Any other agreement that the bidder wants signed 
by UAPB must be included with your proposal response package. Please Note: Other agreement 
that conflict with the laws of the State of Arkansas shall require modification and in some cases 
deletion such sections would include “indemnification and governing laws.” If bidder is unwilling to 
make such deletions or modifications, no further consideration shall be given to his/her bid. 
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